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Quick Help Guide

Apply process

e How do internal employees search and apply for vacancies?
¢ How do external applicants search and apply for vacancies?




How do internal employees access the internal career portal?

Step 1: Internal employees access the Altoona Regional Heath System Web site

Step 2: Employees then click on the ‘Employment link’ in the top navigation bar

About Us Contact Us Search Employment “Volunteers

ﬁ\ Altoona Regional
&' Health System

A NONPROFIT COMMUMNITY HEALTH CARE SYSTEM

Step 3: Employees then select ‘Click here’ in the ‘Current Altoona Regional Employees’ box

Employment

Exceptional PEOPLE. Exceptional HEALTH CARE.
Exceptional CAREERS.

The only thing we need to continue to succeed is you.

Interested in joining our team? care hospitals and 497 combined licensed beds — offers a very
PHYSICIAN OPPORTUNITIES

HOME

A career with Altoona Regional Health System is a career that matters.

Altoona Regional — a private, nonprofit health care system with two acute-

You can enjoy a rewarding career working with people who share a visicn

Relocating to Blair County? of making Altoona Regional a world-class health care organization.

REGIONAL RESOURCE CENTER

_ competitive salary and benefits package

For a current listing of open positions. as well as online applications.
please follow the instructions below

Step 4: Employees are then brought to a job search page where they can search for a job by Keyword,

Category and Location.




Internal Job Openings

View Jobs All Jobs .

Keyword Search

Job Categories All

Location Search All h

Search

Step 5: Employees search for a job and a results list is returned - Employees click on the job title to
review the job description

Internal Job Openings

Close Date Job Title Location
16/07/2000 TE% Altoona. PA

Step 6: Employees click for an application form to apply

Click hera for an Application Form

Step 7: Employees must fill in the internal application form and click on submit




If you are applying for a position outside of your job classification, please list qualifications
that may not already be noted in your personnel file

exrt

My Signature indicates that | have read, | understand. and | agree to the above

" ®vyes ONo

Please provide today's date

*[1306i2008 [ 3

A career with Altoona Regional Health System is a career that matters. The only thing we
need to continue to succeed is you

Step 8: Employees are asked to fill in the Equality Monitoring Form, after which they click on submit — The
application is then processed by the HR team within the Candidate Manager system.

EEOQ Form

Please Choose v
Please Indicate Your Gender

Please Choose g
Please Indicate Your Ethnic Background

Submit Skip




How to external applicants search and apply for vacancies?

Step 1: External applicants access the Altoona Regional Heath System Website

Step 2: Applicants then click on the ‘Employment link’ in the top navigation bar

About Us Contact Us Search Employment “Volunteers HOME

I\ Altoona Regional
&' Health System

A NONPROFIT COMMUNITY HEALTH CARE SYSTEM

Step 3: Applicants then select ‘Click here’ in the ‘External Applicants’ box

Employment

Exceptional PEOPLE. Exceptional HEALTH CARE.
Exceptional CAREERS.

A career with Altoona Regional Health System is a career that matiers.
The only thing we need to continue to succeed is you.

—— Altoona Regional — a private, nonprofit health care system with two acute-
Interested in joining our team? care hospitals and 497 combined licensed beds — offers a very
PHYSICIAN OPPORTUNITIES competitive salary and benefits package

_ You can enjoy a rewarding career working with people who share a vision

Relocating to Blair County? of making Altoona Regicnal a world-class health care organization.
REGIOMNAL RESOURCE CENTER

For a current listing of open positions, as well as online applications,
please follow the instructions below

Step 4: Applicants are then brought to a job search page where they can search for a job by Keyword,
Category and Location.




Current Job Openings

Wiew Jobs
Keyword Search
Job Categories

Location Search

All Jobs v

All -

All hd
Search

Step 5: Applicants search for a job and a results list is returned - Employees click on the job title to

review the job description

Current Job Openings

Close Date

16/07/2009

Job Title

TES{E|

Step 6: Applicants click for an application form to apply

Click hera for an Application Form

Location

Altoona, PA

Step 7: Applicants must fill in the external application form and click on submit




| acknowledge receipt of the above Notice. | have read and fully understand the contents of the b
to obtain investigative consumer reports about me. | understand and acknowledge that Altoona F
may affect whether it offers employment to me, and, if hired, Altcona Reqgional Health System ma'
my employment. | consent to Altoona Regional Health System's use of such reports for these pur

* Oves O Mo

My Signature indicates that | have read, | understand, and | agree to the above
* OvesONo

Please provide today's date

ale

A career with Altoona Regional Health System is a career that matters. The only thir

[ ome |

Step 8: Applicants are asked to fill in the Equality Monitoring Form, after which they click on submit — The
application is then processed by the HR team within the Candidate Manager system.

EEOQ Form

| Please Choose v

Please Indicate Your Gender:

| Please Choose w
Please Indicate Your Ethnic Background:

Submit Skip
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